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QUICK START TO USE WEBCENTER
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THIS GUIDE WILL HELP YOU TO:
1- VIEW AND DOWNLOAD AN UPLOADED DOCUMENT
2- CREATE A NEW PROJECT AND UPLOAD DOCUMENTS
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Before starting to use the WebCenter, please go to

www.java.com and download the latest version
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http://www.java.com/
http://www.java.com/
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1- VIEW AND DOWNLOAD AN UPLOADED DOCUMENT
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Open the Internet Explorer and type the following address:
http://webcenter.ndigitec.com/WebCenter _Inst
or go through

www.ndigitec.com

Then follow these instructions:
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Welcome to Ndigitec World!

WebCenter is a tool for everyone in the Packaging and Commercial Print Supply Chain.

From Designers and Sales professionals to IT and Marketing experts, WebCenter can increase efficiency, reduce error and bring products to market
quickly.

Whether finding design solutions, facilitating collaboration between multiple players in the packaging or commercial print supply chain or managing
projects across different software products, disciplines and cultures, WebCenter is the tool that can help.

Log In

Write your “username” and “password” and then click “log In”

www.ndigitec.com



€  C ft O webcenterndigiteccom/WebCenter Inst/homepage.jsp *J 3

G,’Digfec
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| My Work JobSVI Search v‘ MyPowerLoveWCRV| Create vl Upload ‘ Projects [w] ﬂ

Favorite Projects
Welcome ti projects

Projects I Manage {
s

The release of ¥ Projects I am in

a.ndﬁlfvvalue adding functionalities for new and existing WebCenter customers.
The highlights ir.%l, improved fyncronization with extenal systems, and significant user interface and viewer enhancements.

Choose “Projects” or “Projects | am in”




€ Ct {@ webcenter.ndigitec.com/WebCenter_Inst/iamprojectmember,jsp *] A\

| My Work | Jobs v/ Search v | My PowerloveWCR v | Create v | Upload EE B
Projects I am in Create New Project
Show Projects || | Modified Project Status | Show Al [«] |Got Sort by: [ Name [« |
} :'4"Project = ‘nscription 'ijectsntus lHa‘nager ’Created ’nodrﬁed lDueOn

w Loq file please inform me when u receive it, so i delete the file. Active ADMIN Nov 17, 2011 Nov 17, 2011

Project 1-1 of 1 Jobs Hide Thumbnails




€ CHh {@ webcenter.ndigitec.com/WebCenter_Inst/projdetails sp?projectiD=00002_0000008053&menu_file=iamprojectmember

= ]

| My Work | Jobs v | search v | My PowerLoveWcR v | Create v | upload |

Project: Log file Status: Active

Manager: ADMIN

& e | x
Customer:

| Mail link to | Modified: Nov 19, 2011
[ More actions... ] Description: please inform me when u receive it, so i delete the file.
Documents (2) | Discussions (0) | Characteristics | Attributes | Project Information | Approval | Notifications | Members
Folders (1) Actions =~ | ‘Docmnunts[!) Actions = ‘ Version ‘ Approval Uploaded
w Project Documents (2) ) _
= Lipg (99.7k8) @ 1 Sélup Apibroial Gyl Nov 19, 2:[1):4;: 3:41PM
’ 7 mesglog (10.3Mg) 1 & Setup Approval Cydle b 2 2‘;1;;1;1‘”“ A
Show_as Grid

Total Documents 2 Hide Thumbnails




€ 5 C # | © webcenterndigiteccom/WebCenter Inst/docdetailsactionversionhistoryjsp?menfile=iamprojectmember&docVerlD=00002.0000025755 %0

| My Work %vl Search v| MyPowerLoveWCva Create v| Upload | IPFOJ'Ed'S m

Document: 1.jpg

. Mailnkto | Document: 1.jpg (99.7KE)
[ Vewsodanmotate | == Version: 1
| I - Description:

Project: Log file

_ — Approval: No Approval Required

Graphics Information | Document Infofmation | Approval | Action History | Projects | Attributes | Discussions (0)

Action History
Selected Document Version: 1 Print
Version Event Status Date User  Comment
vl ‘Upload Document . | ‘Nov 19, 2011 at 3:41 PM ‘ADMIN (ADMIN) .
| View Generation
Check and register @R Nov 19, 2011 at 3:41 PM Finished Successfully Nov 19, 2011 at 3:42 PM

Now you can “View and Annotate” or “Download” the file
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2- CREATE A NEW PROJECT AND UPLOAD DOCUMENTS
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Open the Internet Explorer and type the following address:
http://webcenter.ndigitec.com/WebCenter _Inst
or go through

www.ndigitec.com

Then follow these instructions:
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DIgItEC

Welcome to Ndigitec World!

WebCenter is a tool for everyone in the Packaging and Commercial Print Supply Chain.

From Designers and Sales professionals to IT and Marketing experts, WebCenter can increase efficiency, reduce error and bring products to market
quickly.

Whether finding design solutions, facilitating collaboration between multiple players in the packaging or commercial print supply chain or managing
projects across different software products, disciplines and cultures, WebCenter is the tool that can help.

Log In

Write your “username” and “password” and then click “log In”

www.ndigitec.com



€ - C # O webcenterndigiteccom/WebCenter Inst/nomepage.sp 5! 3

l My Work qus VI Search vl M_yPowerLoveWCRV\ Create '\ Upload | [PFOJ'edS m
Create Project "
Welcome to WebCenter 10

The release of WebCenter 10 features a number of value adding functionli:ies for new and existing WebCenter customers.

| systems, and significant user interface and viewer enhancements.

The highlights include staged approval, improved syncronization with ext

Choose from Create list “Create Project”




€ - C # O webcenterndigitec.com/WebCenter_Inst/projmgmntnewprojectjsp {}{ 3|

I mﬁork qus V‘ Search V| M_yPowerLoveWCRVI Create vl Upload \

Create Project

Create: | Please Select...
Please Select...

Use a Project Template —
Start from a Blank Project
Copy setup from an Existing Project

“Use a Project Template”




€ - C # O webcenterndigitec.com/WebCenter_Inst/projmgmntnewprojectjsp 751 3

l Mch;rk qusvl Search vl H_yPowerLoveWCva Createvi Upload \ [Projects ﬂ

Create Project

Create: | Use a Project Template EI

Template: | Please Select... Show Details

Please Select...
AE_connection
NDIGITEC TEMPLATE

Choose “NDIGITEC TEMPLATE”




€  C f © webcenterndigitec.com/WebCenter Inst/projmgmntnewprojectjsp

2
| My Work Jobsvl Search v‘ MyPowerLoveWCRv\ Create vl Upload ‘
Create Project =
Create: |Usea Project Template
Template: |NDIGITEC TEMPLATE | Show Details
Y Details
Name: I I —
Project Manager: Status: Active E
Customer: Location: No Locathn -] Thumbnail:
Description:
4
E|
Due Date: I i
Y Documents
Source Name Desc_ption
Add Item
Y Members . . .
Write the “Name” and then click “Create Project”
Invite Members: | Select....




€ CoH 1@webcenter.ndigitec.com/WebCenter_Inst/addnewdocument.jsp?projectID=00002_0000008074&pr0j_c0ntext=1&menu_ﬁ|e=myallprojects 5! |

. DIg '
T

l My Work MVI Search vl M_yPowerLoveWCRV\ Create '\ Upload | | Projects m
Upload

Upload To Project: TestPlate  Folder: Root Folder Change Destination

Upload Multiple Documents Copy/Create Multiple New Documents

Source: |Browse . Choose File | No file chosen

Document Type:

Name: |

Description:

“Choose File” and then click “Upload”




€ Ct 1@webcenter.ndigitec.com/WebCenter_Inst/addnewdocumentexit.jsp?targetProjecﬂD=00002_0000008074&approval_required=0&start_approva|_cycle=0&uploadM0de=sing5| |

BENEES

l My Work il)_bs" Search vl M_yPowerLoveWCRV\ Create '\ Upload | | Projects m

Document was successfully uploaded!

B

@ Document 2.100

What do you want to do next?

Upload another document  se——

Go back to the project — e—

Define document attributes

Setup document approval

You can “Upload another document” or “Go back to the project”
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